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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

[enpro Kypca HHOCTPAaHHOTO SI3bIKA SBJICTCS MpodeccnoHallbHAs MOATOTOBKA CTYACHTOB CPEICTBAMU
WHOCTPAHHOTO sI3blKa, (OPMHUPOBAHUE y HHUX HEOOXOJUMOW KOMMYHHKATHBHOM  SI3bIKOBOM
KOMITETEHITMH, a TAaKXe BBICOKOTO YPOBHS COIMATBHOW W MPOPECCHOHATHHOW aJanTalliH, YTO
npemnosaraer GOpMUPOBAHUE BCECTOPOHHE PA3BUTOM JIMYHOCTH, CIIOCOOHOM OTBEYaTh Ha BBHI3OBBI
COBPEMEHHOT0 O0IIEeCTBA U MCIIOIh30BATh 3HAHMSI, YMCHHSI U HABBIKH, TIOJYYCHHBIC B X0 OOYUCHHUS.
3aa4yu TUCHUIUIUHBIL:

. pa3BUTh YMEHHME NHMCbMEHHOIO (YTE€HHE, NUCbMO) U YCTHOrO (rOBOpEHHE, ayJIupOBaHUE)
MHOS3BIYHOTO OOLICHMUS;
. yMeTb coOuparb, oOpalaThiBaTh W MHTEPIPETUPOBATH C HCIOJb30BAHUEM COBPEMEHHBIX

PIH(bOpMaI_[I/IOHHBIX TEXHOJIOTHI JaHHBIC HaA HHOCTPAHHOM SA3BIKC, H606XOI[I/IMBIG JJIA q)OpMI/IpOBaHI/ISI
CY)KIIGHI/II\;I 10 COOTBCTCTBYIOIIMM COLIMAJIBHBIM, HAYYHBIM U OTUYCCKHUM HpO6HeMaM;

. OBJIa/IETh HABBIKAMU IyOJIMYHON peyuy U apryMEHTaLUH JUIsl BEICHUS JUCKYCCHUH;

. Hay4YHUThCsl AHAJIM3UPOBATh TEKCThl COLMAIBLHO 3HAYMMOIO COJEp:KaHWs, AHHOTHPOBATb M
pedepupoBaTh HayUHYIO JIUTEPATYPY;

. HAay4YUTbCSl CTPOMTb CBOE€ pEYEBOE M HEpPEYEBOE IIOBEIICHHE B COOTBETCTBUU C
COLMOKYJIbTYPHOU crielU()UKOI CTpaHbl H3y4aeMOro S3bIKa;

. OBJIQJICTh HABBIKAMH MHUCHBMEHHOTO M YCTHOTO TME€peBO/ia TEKCTOB OOLIEKYJIbTYPHOM
HaIPaBJIEHHOCTH.

Pa3BuBaromas nenb 00y4yeHUs! IpeanoaraeT Takylo OpraHM3aluio 00y4eHHs] HHOCTPAHHOMY SI3bIKY,
KOIJla YUYUTBIBAIOTCS MHTEPEChl, WHIUBHYaJbHO-IMYHOCTHbIE OCOOEHHOCTM U MOTpeOHOCTH
oOyyaeMoro, Korja CTYAEHT BBICTYNAeT KakK IIOJHOIpaBHBIM Y4YacTHUK Ipolecca oOydyeHus,
IIOCTPOCHHOTO Ha INPHUHLHUIAX CO3HATENIbHOIO IApPTHEPCTBA M B3aUMOJAEWUCTBUA C JIPYTHMH
CTYJIEHTaMHU U C IpernoaaBareaeM. ITO BEJET K MHTEIUIEKTYaJIbHOMY Pa3BUTHIO JIMYHOCTH CTYJIEHTA,
OBJIQ/ICHUIO MM ONpEEeNCHHBIMH KOTHUTHBHBIMM HpUEMaMM JJs OCYIIECTBJIEHUS IO3HABaTEIbHOMN
KOMMYHHMKAaTUBHOM  JESITENbHOCTH, (OPMUPOBAHUIO  COLMAIBHO-JIMYHOCTHBIX  KOMIIETEHIUH,
Pa3BUTHIO CaMOCTOSITEIBHOCTH CTYAEHTA, €r0 TBOPYECKOM aKTMBHOCTH, OPraHM30BAaHHOCTH, JTUYHOU
OTBETCTBEHHOCTHU 3a PE3yJbTaT OOy4eHHUs, YMEHHUIO paboTaTh B KOMaHje. BocnuTarenbHON LeIbrO
npu OOy4eHHH MHOCTPAaHHOMY SI3BIKY sBIsieTcsl (OpPMUpPOBaHME Yy CTyAEHTa MHPOBO33pEHUS,
MIPENIOJIAaraloiero  yBaXUTEJIbHOE OTHOLIEHHE K JYXOBHBIM IIEHHOCTSIM CBOEH CTpaHbl U
OO0IIEKYJIbTYPHBIM OPUEHTHPAM.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI N0 JUCHHUIIJIMHE, COOTHECEHHBIX C
HHIMKATOPAMHU J0CTHKEHHUs KOMIIeTeHIN

Komnerenmus WNHaukaTopel KOMIETEHINI Pe3ynbTarsl 00yueHus
(koA 1 HAMMEHOBaHUE) (K0Jl 1 HAMEHOBAHUE)
YK-4 YK-4.3 3HaTh:
Criocoben  ocymecTBiATh | Mcronb3yer - 3HaTh KYyJIbTYpy U TpaJULINH
JIENIOBYI0 KOMMYHUKAIIUIO | ”HGOPMAIMOHHO- CTpaH  HU3Y4aeMOro  S3bIKa,
B YCTHOM M IHCBMEHHOW | KOMMYHUKAllMOHHbIE OCHOBHBIE TpaBHiia (OHETHKH,

bopmax Ha | TEXHOJIOTUH TIpH IIOMCKE rpaMMaTHKHA, HOPMBI PEYEBOrO

TOCYIapCTBEHHOM  s3BbIKE | HEOOXOoAMMON WH(MOpMAIIUN ATUKETA;

Poccuiickoit denepanyu u | B nporecce peleHus - mpaBuia CTUJIUCTUYECKH,

MHOCTPaHHOM(BIX) CTaHJapTHBIX rpaMOTHOIO HCIIOIb30BaHUs

A3bIKe(ax) KOMMYHHKATHUBHBIX  3aJad PYCCKOTO ¥ HWHOCTPAHHOTO
JJIA JOCTUXKCHUA sA3bIKAa B PA3JIMYHBIX CUTYyalUAX
npodeccuoHalbHBIX —LeJei JIEIOBOTO U MOBCEIHEBHOIO
Ha TOCYNAapCTBEHHOM U o01IeHus, B YCTHOU
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WHOCTPAHHOM (-bIX) SI3BIKaX
Ymers:

UHOCTP

chepe

KOMMYHHKAIIUU. -

HCIIOJIB30BAaTh 3HAHHUE PYCCKOI'O
U HWHOCTPAHHOI'0 A3BIKOB B

npodeccuoHaIbHON
NESITEIbHOCTH, MEXKYJIbTYPHOU
KOMMYHHKaIUU u

MEKJIMYHOCTHOM OOIICHHH;
BOCIIPUHAMATh Ha CIyX W

IIOHUMAaTh OCHOBHOC€
coliepKaHue HECJIOKHBIX
npogeccuoHaIbHO-

OPUCHTHPOBAHHBIX TCKCTOB;
JAC€TAJIbHO IIOHHMMAaTb TCKCTHI,

HEOOXOIMMBbIC JUIS
WCIIONB30BaHUs B Oyaymieit
podeCCHOHATBHON
NeSATeIIbHOCTH;

HA4YMHATD,

BECTH/TIOIIEPI)KUBATH u

3aKaH4YMBATh HAJIOT-PaccIpoc,
IMaJor-oOMEH MHEHHSMH U
JTAJIOT -

WHTEpBbIO/coOeceIoBaHNEe TIPH
npueMe Ha paboTty, coOnromas
HOPMBI PEYEeBOr0 STUKETA, MpHU

HE00X0IMMOCTHU UCIIOJIb3YS
CTpaTeruu BOCCTaHOBJICHUS
cbost B nporecce

KOMMYHHUKaIuu  (mepecrpoc,
nepedpazupoBaHue U ap.);
Jenath CcooOIIeHHs] B 00JIacTu
MpopECCHOHAIBHOW  TEMAaTUKHU
U BBICTpanuBaTh MOHOJIOT;

Bnanets:
HaBBIKAMH HCIIOJIb30BAaHUSA PYCCKOTO U

QHHOTO S3bIKa B YCTHOH H

nuckMeHHOW — dopme B cdepe
poeCCHOHAIBHOW KOMMYHUKAITUH, B

MCKIIMYHOCTHOT'O n

MEXKYJIbTYPHOTO B3aUMOJECHCTBUS.

1.3. MecTO AMCHUILIIMHBI B CTPYKTYpe 00pa30oBaTe/IbHOM NP

OrpaMMBblI

Jucuumnuza (Moodyns) «AHOCTpaHHBIN SI3BIK B IPO(ECCUOHAIBHON cepe» OTHOCUTCS K YacTH,
(bopMHpyeMoii yuacTHUKaMU 00pa30BaTebHBIX OTHOIIEHUH 0J10Ka AUCIUIUIUH Y4eOHOTO MJIaHa.

Jl1st ocBOEHUS TUCIUIUIMHBI HEOOXOUMBbI 3HAHUSI, YMEHUS U
MPEIyCMOTPEH HOPMATHUBHBIMU TPEOOBAHHUSIMH K Cllade €TUHOTO
WHOCTPAHHOMY SI3BIKY.

B pesynbrare OCBOGHHS JUCHMILIUHBI (HOPMUPYIOTCS

HaBbIKU B TOM 00beMe, KOTOPbIi
rOCYJapCTBEHHOTO HK3aMEHa 10

3HaHUA, YMCHHA W HAaBBLIKHU,

HE0OXOIMMBIE NIl PacIIUPEHHs] KpPyro3opa CTYIEHTOB, NOBBIIICHHUS] YPOBHS UX OOLIeH KyJIbTyphbl U

00pa3oBaHMs, a TaKXKe KyJIbTYphl MBIIIUICHUS, OOIICHUS U PEYH.




2. CTpyKTYypa TUCHHILIHHBI
OO6mmas TpyIoE€MKOCTh TUCIUIUTHHEI cocTaBisier 12 3.e., 432 akajgeMuyeckux daca (OB).

CrpyKTypa AMCIMILIMHBI 1JIs1 04HOH opMBbl 00yUeHust

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOy4YaloImIUXCS C MeJarornyecKuMu
paOoTHHKaMu W (WIM) JHMIAMHU, TPUBJICKAEMBIMH K pealu3alii 00pa3oBaTEeIbHON MPOrpaMMbl Ha
MHBIX YCJIOBUSIX, IPU MPOBEACHUH YU€OHBIX 3aHSATHU:

Cemectp | Tum yueOHBIX 3aHATUI KonnuectBo
4acoB
3 [TpakTHyeckue 3aHATUS 42
4 [IpakTrueckue 3aHaTHs 42
S [IpakTuueckue 3aHsATHS 42
6 [IpakTnueckue 3aHaTHs 42
Bcero: 168

O6beM AuCHUILTUHBL (MOYJIs1) B pOpME CaMOCTOSITENILHON pabOoThl 00YYAIOIIUXCS COCTABISAET
66 akamemuueckux yaca(oB) B 3, 4, 5 u 6 cemectpe (Bcero 264 vaca).

CTpyKTypa JUCHUILIMHBI 1JI51 04HO-3204HOI (popMBbI 00yUeHUs

O6bem guctuIiuHbBl B (OpME KOHTAKTHOM pPabOThl O0OyYaromuxcsi ¢ TMeAarormuecKuMu
paboTHUKaMu ¥ (WJIK) JUIIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHOW MpOTrpaMMbl Ha
WHBIX YCJIOBHSX, PU MTPOBEICHUN YUCOHBIX 3aHATHN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
3 [TpakTryeckue 3aHATUS 24
4 [IpakTHueckue 3aHATHS 24
5 [IpakTuueckue 3aHATHS 24
6 [IpakTrueckue 3aHITHS 24
Bcero: 96

O0beM AUCHUILTUHBI (MOYJIs1) B JOpME CaMOCTOSITENILHON pabOThl 00YJYAIOIIUXCS COCTABISAET
84 akapemuueckux daca(oB) B 3,4, 5 u 6 cemectpe (Bcero 336 yacos.

3. Coeprxanue U CUUIIMHBI

Ne | HaumenoBaHue pasaeaa | Cogep:xxanue
JMCUMILIMHBI
Pasznen 1: HWuocrpannsri | English for business communication
SI3bIK  (AHTJIMHACKHI) IS
npogecCHOHAIbHBIX LeJIei
1 | Careers Talk about your career plan; telephoning: making contact;
case-study: choosing a successful candidate for a job;
writing a formal email

2 | Selling Talk about shopping habits; negotiations: making sales,
reaching agreement; modals: revision;
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3 | Companies Talk describing companies; presenting your company;
writing: proposal; present tenses: revision;
4 | Great ideas Discussing great ideas; verb and noun collocations; the
language of meetings; writing: a report
5 | Stress Discussing stressful situations; past tenses: revision;
coping with stress at work; participating in discussions and
debate; writing: report
6 | Entertaining Discussing corporate entertaining; multiword verbs; eating
and drinking vocabulary; socializing: greeting and small
talk; organizing a conference
7 | Marketing Talk about the marketing mix and marketing campaign;
devising a plan to improve sales; word partnerships;
questions: all types
8 | Planning Discussing planning; making plans; future tenses: revision;
time clauses; dealing with numbers
9 | Managing people Discussing qualities of a good manager; verbs and
prepositions; reported speech; how to advise; writing:
report
10 | Conflict Discussing different types of conflict in the workplace and
how to deal with them; word building; conditionals:
revision
11 | New business Discussing start-ups; economic terms; time clauses
12 | Products Discussing products; comparison; passives; presenting a
product; SWOT-analysis
Pasgen 2: HWuocrpaunnsiii | English for HR students
si3bIK (aHrmiickmii) B HR
1 | Human Resource | OcHOBHBIE OHATHS B cpepe yIpaBiIeHUs IEPCOHAIOM.
Management. I'pammamuxa: Present Simple
2 | Human capital. The 4 Ps of | YUenoeueckuii kanuran (4enoBeueckue pecypcsi). OcHOBa
HR. HR — 4 6a3o0Bbie cocrapnsromnue («4 I1»).
I'pammamuxa: Present Continuous
3 | Major trends and | ['maBHbIe TeHACHIIMU 1 BbI30BBI B YII.
challenges in HR I'pammamuxa: Present Perfect
4 | Organizational Structure Crpykrypa opranu3anuu. [Iporiecc HalimMa U €ro JTarbl.
I'pammamuxa: Past Simple
5 | Recruitment [Towck u moabop nepconana. [Iponecc HaiiMa.
I'pammamuxa: Past Continuous
6 | Pay and Benefits Omutata Tpyzaa. Buabl koMneHcanuu.
I'pammamura: Past Perfect
7 | Issues in the Workplace. KonguukTte! u mpoGieMsl Ha pabodeM MecTe.
I'pammamuxa: Future Simple
8 | Conflicts. Layoffs [TpoGiemb! Ha pabodeM MeCTe U CITOCOOBI UX pa3peIIeHus.
I'pammamuxa: Future Continuous
9 | Employee turnover. TexydecTb KaapoB.
I'pammamuxa: Future Perfect
10 | Employee retention | Ctpareruu yaepkanusi COTpYIHUKOB.
strategies. I'pammamuxa: Types of questions
11 | Management Styles. | Ctunm ynipaBneHust nepcoHanoM. MoTHBanus
Motivation I'pammamuxa: Modal verbs
12 | Telephoning: making and | TenedbonHble TEeperoBopsl: Kak OTBETUTh Ha 3BOHOK,

taking calls, taking and

nepeaaTh/0OCTaBUTh COOOITICHUE.
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leaving messages.

I'pammamuxa: Passive (Simple tenses)

13 [ Telephoning: checking, | Teneponnsle meperoBopbl: Kak MOJYYUTH/YyTOYHUTH
clarifying, booking, active | cBenenwusi, caenarb/OTMEHUTH OPOHB B OTEIIE U T.II.
listening. I'pammamuxa: Passive (Continuous and Perfect forms)

14 | Telephoning: arranging and | TenegoHHbIe MEperoBOphl: Kak JTOTOBOPHTHCSA O BCTpEUe,
rearranging a meeting, | BEIpa3uTh Kanooy.
making complaints. I'pammamuxa: Passive vs Active (All tenses, the infinitive,

gerund, modals etc)

15 | Emails: official, | JlenoBas ~ mepenucka 1O  3JIEKTPOHHOW  MOYTE:
semiofficial, internal, and | opunmanensie, nonyodunManbHbIE, BHYTPEHHHE U JP.
commercial. COOOIIIEHUST; PACChLIKA.

I'pammamuxa: Conditional 1

16 | Emails: formal vs informal | JlenoBast mepernucka mo 3JIGKTPOHHOW IMOYTE: JMYHBIC VS
oduLaTbHBIE.
I'pammamuxa: Conditional 2

17 | Emails: Customer issues, | [lenoBas mepenucka 1o 3J€KTPOHHOH MoyTe: OOILIeHHE ¢

arranging a visit/meeting. KJIMEHTaMH, OpPTaHN3alus BU3UTA/COOPAHUS/BCTPEUH U T.I1.
I'pammamuxa: Mixed Conditional
18 | Meetings and negotiations | JleioBbie eperoBopsl, COOpaHUS M BCTPEUYH: OpraHU3alus,
ITUKET, PETJIAMEHT.
I'pammamuxa: Relative clauses
19 [ Making Presentations [MpaBuna PPT npe3entauuu. Onucanue rpadukos.
I'pammamuxa: Relative clauses
Paznen 3: HHocTpaHHbIH
si3bIK (aHrMiicknii) B HR
20 | HR Strategy and Planning | Ctpareruss kommanuu wu crparerus YII. OcHOBHBIC
CTpaTernvyecKue MpeuMyIIecTBa KOMIAHUH.
I'pammamuxa: Countable and uncountable nouns

21 | Workforce planning: | Ctparerndeckoe MmiIaHUPOBaHUE KaIPOB: KOJINYCSCTBEHHBIC
guantitative and | u ¢pyHKIIMOHATBHBIE (IPOU3BOJICTBEHHBIC) METO/IBI.
operational methods. I'pammamuxa: The infinitive

22 | Hiring: internal and | [Toxbop nepconana. BHeniHue U BHYTpEHHUE HMCTOYHUKH.
external. Contingent | Kontuarentaas paboras cuia. OOBsBIEHHE O BaKaHCHHU.
workforce. Job ads. Career | flpmapkn Bakancuii. [lonck ¥ HaéM COTPYAHHMKOB Ha
fairs. Executive search. PYKOBOJISIIHE JOKHOCTH.

I'pammamuxa. Perfect Infinitive

23 | Building an  Employer | Co3nanue OpeHa u peryTanuyu KOMIIaHUH-pab0oToaaTes.
Brand I'pammamurxa: Gerund

24 | Candidate Selection. | Ot6op kanauaatoB. Pucku. AHaan3 BakaHCHH C TOYKHU
Recruiting  risks.  Job- | 3penust ¢ynkuuii u 3agad. ApXHUTEKTypa BaKaHCHH.
position-employee. Job | I'pammamuxa: Gerund
Architecture. Content and
Purpose of Job Analysis.

25 | Training courses: fields of | Tpenunru: nmoaxoapl, MIaHUpoBaHue, chepbl MPUMEHEHNS,
application, approaches, | paspabotka u nposenenue. @opmanbHOe U HepopMaTbEHOE
methods, planning and | oOydenue nepconana.
development of a course. | [ pavmamuxa: Determiners
Formal vs informal learning

26 | Performance management. | OneHka pe3yJlbTaTUBHOCTH H  3()PEeKTHUBHOCTH TpyAa.

BARS.
potential

Performance
grid.  Career

Cxema OIICHKH TIOTEHITMANIA COTPYIHUKA.
BO3MO>KHOCTH, TPAEKTOPHUS U POCT.

Kapsepnbie
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paths/ladders I'pammamuxa: Articles

27 | Work-life balance. | PaGouee Bpemsi, rpadguk paboThI, peKUM TPyAa U OTIbIXA.
Company structure and [ CtpykTypa KOMODAaHMM W  OpraHM3amus paboyero
office space POCTPAHCTBA.

Ipammamuxa: Articles

28 | Working hours. Flexible | Yaanennas pabora, pabora ¢ ruOkuM rpagukoM H T.J.
working structures. | I pammamuxa: Linking words
Teleworking. Spaces and
structures. Non-territorial
workplace.

29 | Social Media in HR. Web | Couunansnsie cetu u ux poib B YII. [loxxonsl k aHanuzy
2.0. Social network analysis. | maHHBIX U3 coliceTeld U MPUMEHEHUE €ro Pe3yJIbTaTOB B
Ways of SM usage. KaJJpOBOM OJUTHKE.

I'pammamuxa: Phrasal verbs

30 | HR-IT. Expert systems and | Undpopmanmonasie cucrembl W pemeHus st YIL
user  systems. Human | Tenaenuuu B pazsutuu copra ans YII.
Capital Management | / pammamuxa: Phrasal verbs
Software: modern trends.

4. Oopa3zoBaTe/ibHbIE TEXHOJIOTHHI

Ne Buabl  y4eOHbIX
HanmenoBanue pasaeia . O0pa3zoBaTenbHbIC TEXHOJIOTHHI
n/n 3aHATHH
1 |2 3 4
1. |Pa3men 1: Henosoii [ IpakTnueckue Pa3BuTHe HaBBIKOB uTeHHUS (IIOMCKOBOTO,
HHOCTPAHHBIN SI3bIK [3aHATUSA W3Y4YaloIlero, AaHAJIUTUYECKOr0),  YCTHOMU
(gacts 1) (mnanmormdyeckod W MOHOJOTHMYECKOW) U
MUCBMEHHOW  peud MoJ  PYKOBOJACTBOM
IpernojaBaress, HCIOJIb30BAHUE ayAHO- U
BUJICOMATEPHAJIOB, KOMITBIOTEPHBIX
TEXHOJIOTHM.
PaszBepnytas Oecena c o0CyxIeHHeM JT0KIaaa
CamocrostenbHas |KoHcynbTHpOBaHHE U TIpOBEpKa JOMALTHUX
pabota 3aJaHuI
2. |Pasmen 2: Wuoctpauublii|[IpakTnueckue Pa3BuTHe HaBBIKOB uTeHHUS (IIOMCKOBOTIO,
SI3bIK  (AHTJIMIiCKMIT) /17181 |3aHATHS W3Y4YalOIEro, AaHAJIMTUYECKOr0),  YCTHOMU
npogecCHOHATBbHBIX (Inanormyeckod W MOHOJIOTMYECKOW) U
neJier IIMCBMEHHOW  peun IMOoJA  PYKOBOACTBOM
npenojaBaTesisi, HCIOJb30BAHUE ayAHO- U
BUJIEOMATEPHAJIOB, KOMIIBIOTEPHBIX
TEXHOJIOTHIA.
Pa3BepHyTast Oecena ¢ oOCyKIeHUEM TOKIa1a
CamocrositenbHas |KoHCynbTHpOBaHHE M TIPOBEPKA JOMALIHUX
paborta 3aaHuNA
3. |Pasmen 3: Hmuocrpannsii|llpaktnuyeckue Pa3Butre HaBBIKOB uTeHHUS (IIOMCKOBOTO,
si3bIK (aHrJmiickuii) B HR |3ansTus W3Y4YaloIllero,  aHAJIMTUYECKOT0),  YCTHOMU

(Inamoruyecko M MOHOJIOTHYECKOW) |
MUCBMEHHOW peud TMoJ  PYKOBOJACTBOM
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MpPEnoIaBaTelisa, HCIOJb30BAaHUE ayauo- |
BHJIEOMATEPHUAJIOB, KOMITbIOTEPHBIX
TEXHOJIOTHUH.

CaMocTosTebHas
paborta

Pa3sepHyTas Oecena ¢ 00CyXICHHEM JOKIaaa

KoHcynbTupoBanue u mMpoBepKa JAOMAIIHUX
3aJaHun

5. OnleHKa JIAHKUPYEMBIX Pe3yJIbTATOB 00y4YeHUs

5.1 CucreMa oleHUBAHUA

dopma KOHTPOJIA

Makc. KOJIM4eCcTBO 0a/J10B

3a4€T C OIIEHKOI/dK3aMeH

3a oany |Bcero
padory
Texymuii KOHTPOJIb:
- OIIpoC 5 6amioB 30 6awtoB
- y4acTue B AUCKYCCHUU HAa CEMUHApe 5 Gannos 10 6amnoB
- BBIITOJTHEHUE CaMOCTOSITENIbHOU paboThl |10 GaioB 10 6ammoB
- KOHTpOJIbHAs paboTa 10 6amoB 10 6amnoB
[IpomexyTouHas aTTecTalus 40 6annoB
3amuTa TOpOeKTa \  BBICTYIUIGHHE C
Mpe3eHTalnen
Hroro 3a cemectp 100 GammoB

IlosrydeHHBI COBOKYIIHBIN pe3ybTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IKAIY OLIEHOK U B
niKany oueHok EBponelickoil cucteMsl neperoca u HakorieHus: kpeautos (European Credit Transfer
System; nanee — ECTS) B cOOTBETCTBUM C TaOIUIICH:

100-6annpHast mkana | TpagunuoHHas mkana Lgé?sa
95— 100 OTJINYHO A

83-94 B

68 — 82 XOpOIIIO 324TEHO C

gg : g; YIOBJIETBOPUTEILHO E

20 -49 FX

0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 Kputepuu BbICTaBJIEHHS OLlEeHKH 10 JMCIHUILIMHE

Banasl/ | Ouenka mo Kpurtepuu oueHkn pe3yibTaToB 00y4eHHUs N0 AHCHUIIHHE

HMIxana | gucHUIIAHE

ECTS

100-83/ OTJINYHO/ BeicTaBisercs 00yuaroneMycs, eclld OH INIyOOKO U IIPOYHO YCBOUII TEOPETUUECKUIl U

AB 32YTEHO NpaKTHYECKUI MaTepuall, MOKeT IIPOAEMOHCTPUPOBATh 3TO Ha 3aHATUSX U B X0l
IIPOMEXYTOYHOM aTTECTALIVMH.
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Banapl/ OueHka nmo Kputepuu oueHku pe3yjbTaToB 00y4eHUsl 10 JUCUUIJIMHE

Ilkana | AUCHUILINHE
ECTS

OO0y4atoniuiicsi HCUSPITBIBAIONIE U JIOTHIECKH CTPOHHO M3IaraeT ydeOHBI MaTepua,
yYMeeT YBSI3bIBaTh TEOPHIO C IIPAKTHKOM, CIIPABIIACTCS C PEIICHHEM 3a1a4
npodeccroHaNFHOI HaNPaBJIeHHOCTH BBICOKOTO YPOBHSI CIIO’KHOCTH, IPAaBUIILHO
00OCHOBBIBAET IIPUHSTHIE PELICHUS.

CB00OHO OpUEHTHPYETCS B yueOHOM 1 NpoecCHOHANIbHOM TUTepaType.

Or1eHKa 1Mo AUCIMIUIMHE BBICTABISIFOTCS 00yYaronieMycs ¢ y4éToM pe3yIbTaToB
TEKyLIeH U IPOMEXKYTOUHOM aTTECTALIMH.

KommereHnny, 3aKperuiéHHbIE 32 JUCIUIITHHOMN, COOPMUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/ XOpOI.HO/ BricTaBnseTcs o0ydaromemMycs, €CIH OH 3HAeT TEOPETUICCKUHN U MPaKTHISCKUN
C 3aYTEHO MaTepuaj, rpaMOTHO H 110 CYIIECTBY H3IaraeT €ro Ha SaHATHAX 1 B X0Ae
MIPOMEXYTOUYHOH aTTeCTally, HE JOMyCKas CYIIECTBEHHBIX HETOUHOCTEN.
OO0y4aroniuiicss IPaBUIIBHO MIPUMEHICT TEOPETUICCKUE TTOI0KEHUS TIPH PEIICHUN
MPaKTUIECKUX 3a/1a4 IPO(PECCHOHANBEHON HAPABICHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJIaICCT HeO6XOL[I/IMLIMI/I JJIsL OTOI'O HaBbIKaMU U HpI/IéMaMI/I.
JlocTaTo4HO XOpOLIO OPUEHTHPYETCS B yueOHOM 1 NpodecCHOHAIbHOM TuTeparype.
OrieHKa Mo JUCLUIUINHE BBICTABIIIIOTCA 00ydaromeMycs ¢ y46TOM pe3ysIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

KommnereHnuu, 3akperuiéHHbIC 3a TUCIUIUTMHOM, C(OPMUPOBAHBI HA YPOBHE —
«XOPOIINIY.

67-50/ YIIOBJICTBO- BeicTaBnsercs oOydaromeMycs, €M OH 3HAaeT Ha 6a30BOM ypOBHE TEOPETHUYECKUH 1
D,E PHTEIIBHO / NPaKTHIECKAN MaTepual, I0MyCKaeT OTACIbHbIE OLIMOKH IIPU €T0 M3JI0KEHUH Ha
3aHATHSX U B X0€ IPOMEKYTOUYHON aTTECTALlUH.

OOy4aronuiicst NCTIBITHIBACT ONPECIEHHBIE 3aTPYTHEHUS B IPUMEHECHUH
TEOPETHUYECKUX MOJIOKEHHH NPH PEIICHUHN NMPAKTUYECKHUX 3a/1ad MPOoecCHOHATHLHON
HAaIpaBJIeHHOCTH CTAHJIapTHOTO YPOBHS CIIO’KHOCTH, BIaJIeeT HEOOXOIUMBIMH ISt
3TOro 6a30BHIMH HaBBIKAMH U IIPHUEMAMHU.

JleMOHCTpHpyeT N0CTaTOYHBII YPOBEHb 3HAHUS Y4€OHOH JTUTEepaTyphl 10 JUCIUIUINHE.
OrieHKa Mo JUCLHUIUINHE BBICTABIISIIOTCS 00yUalomeMycs ¢ y4ETOM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHuuny, 3aKperui€HHbIe 3a JUCHUILIMHON, COPMUPOBAHBI HA YPOBHE —
«J1OCTaTOYHBIIY.

3a4TCHO

49-0/ HEYJIOBJIET- BricTaBnsiercs oby4aromemMycsi, €Ciii OH He 3HaeT Ha 6a30BOM ypOBHE TEOPETHUECKUN

FFX BOPHTEIEHO / | ¥ TIPaKTHECKHit MaTepual, J0MycKaeT rpyOble OMMMOKH MPU €T0 U3JI0KCHUU Ha
3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTECTALMH.

OOyJaronIuiicst UCTIBITEIBACT CEPhEIHBIC 3aTPYTHCHUS B IPUMECHEHUH TEOPETUICCKAX

MOJIOKCHUH TP PEIICHIH MPaKTUIECKUX 33729 IPO(PECCHOHANEHOW HATIPaBICHHOCTH

CTaHJAPTHOTO YPOBHS CIOXHOCTH, HE BIaJIceT HCOOXOIUMBIMU JUIS 3TOTO HABBIKAMH U

IpUEMAMH.

JlemMoHCTpHpYeT pparMeHTapHbIE 3HAHNS y4eOHOM IUTEpaTypsl O AUCIIUILIHNHE.

OrieHKa M0 JMCHUIUINHE BBICTABILIIOTCS 00yJaromeMycs C y96TOM pe3ylIbTaToB

TEKyLIeW U IPOMEKYTOUHOM aTTECTALUM.

KomnereHniuu Ha ypoBHE «10CTaTOUYHBINY, 3aKPETUIEHHBIE 3 TUCIUILUIMHON, HE

c(OpMHUPOBAHEL.

HC 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuajbl) Jsi TeKyHIEr0 KOHTPOJIS YCIeBaeMOCTH,
NMPOMEKYTOYHOM ATTeCTANMHU 00y4a0IUXCS MO0 JMCHUIITTHHE

Texymuil 1 IpOMEXYTOUHBIM KOHTPOJIb YPOBHS 3HAHUW CTYAECHTOB BKJIIOYAET: 1) peryispHbie
YCTHBIE OMPOCHI, MOKA3bIBAIOIINE MOHUMAHUE CHEIUAIbHOTO TEKCTa, YMEHHE pacCyXJIaTh B paMKax
M3y4aeMOH TeMbl; 2) BBIIIOJIHEHNE JOMAIHUX 3aJaHuil; 3) BBIIIOJIHEHNE CTYI€HTaMU TPEHUPOBOUHBIX
YIOPaXHEHUI MO JIeKCHKE, TIpPaMMaTHKE W CHUHTAKCHCY CaMOCTOATENbHO WU TMOJA KOHTPOJIEM
npenojaBaTens; 4) yCTHbIE TOKIaAbl U MMCbMEHHbIE aHHOTALIUU CTaTEMH.

KoHTpob MOArOTOBKM 10 MHOCTPAHHOMY SI3BIKY OCYLIECTBIISIETCA B IMCbMEHHOW U B YCTHOM
¢dopme, mpoBepsieTcsT KadyecTBO KOMIIETEHIMH M HMX COOTBETCTBHE YPOBHIO MOATOTOBKH CTY/CHTA.
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@DopMBI KOHTPOJISI BOCIIPOU3BOIAT CUTYAIIUU YTCHUS, ayJUPOBAHUs, YCTHOW peur U MUChMa, Hanbolee
TUMUYHBIE JJIS1 Pa3HBIX BUIOB OBITOBOIO, OPHUIIMATIEHO-IEIOBOTO U MPOPECCUOHAIBHOIO OOIICHHUS.

Tekymuii KOHTPOJIb 3HAHUU CTYACHTOB MPOBOJUTCA TMO3TAMHO (KaK IIOCIE€ OCBOCHHS
OTJIENbHON TEMBbI, TaK M IOCJE MPOXOXKJICHHUS BCErO0 MOIYJS) U MPEACTaBiIIeT COOOW OTYETHOCTh
CTY/ICHTOB 32 CJICAYIOLINE BUBI paboT:

® KOHTPOJbHBIC (MMCHMEHHBIE) PabOTHI CTYJEHTOB B ayIUTOpHOE BpeMs (10 Hamboiee
BaXHBIM TEMaM I'PaMMAaTHKH, JIEKCUKH );

e TecTupoBaHUE (MUCHMEHHBIC U AJIEKTPOHHBIC JIEKCUKO-TPAMMATHUECKHUE MMPOBEPOYHBIE
3a/1aHus HeOOIBIIOTO 00BhEMa IO MPOUICHHBIM aCIIEKTaM IIPOTPaAMMBI);

® KOHTPOJIbHBIE arTecTanuu (YCTHBIM ompoc / cobecemoBaHue / KOJUIOKBHUYM) 10
MPOWICHHOMY MaTepualy W3 ydeOHOH, npodecCHOHaTbHOH ©  CHpPaBOYHOM
JTUTEPATYPhI, IEPUOANUCCKUX U3IAHHIA,

® UHJUBHUJYyaldbHas BHEAYJUTOpPHAs CaMOCTOSATENIbHAs paboTa CTyAeHTOB (IO acleKTam
rpaMMaTUKH, TEMAaTUYECKOU JIEKCUKH; HAlMMCaHUEe aHHOTAIIM, 3¢ce U AP. MHUCbMEHHBIX
pabor);

® YCTHOE pacCcyKJeHHE Ha OCHOBE IMPOYUTAHHBIX TEKCTOB U JIPYTrMX MaTepUaoB (BHIEO,
aynuo) u3 yuyeOHOHU, mpodecCHOoHaNbHOM M CIPaBOYHON JUTEPATyphl, MEPHUOTUIECKIX
W31aHUH;

® [OATOTOBKAa  NPE3CHTALUN/MOKIAN0B  Ha  Mpo(ecCHOHATbHO-OPHUEHTUPOBAHHbIE
TEMaTHKU;

® ayJMpPOBAHHWE TEKCTOB MPO(eCcCHOHANBHO-ICIOBOM HAMPABICHHOCTH (JIHAJIOTOB,
MHTEPBbIO, JIEKIIUHN);

® arTecTalysl 1O HWTOTaM MPAKTHYECKUX 3aHATHH (TIOCENaeMOCTh, TOJTrOTOBKA K
3aHATHUSAM U T.1.).

Hrorosast mucbMeHHasi paboTa MO BCEM acleKTaM JEKCUKH M TPaMMaTHUKH MPAKTUYECKOTrO
Kypca MpPOBOAMTCS B KOHIIE CEMECTpa U UMEET LIeJIbI0 ONpEe/eNIeHNe CTENEHU M KauecTBa YCBOEHUS
CTYyJIEHTaMH KOHIIENITYaJIbHOTO COJIEpKaHuUsl 00111e00pa30BaTEIILHOTO MOTYJISI / MOJTYJICH.

B mpouecce Tekynero 1 mpoMeKyTOUHOIO KOHTPOJISL MO BCEM BBIIIECTIEPEUUCICHHBIM BUaM
paboT mpoBepseTcs: KauecTBO CHOPMUPOBAHHBIX SI3BIKOBBIX HABBIKOB U YMEHHH U UX COOTBETCTBHE
TpeOOBaHUSM YpPOBHS BIIAJICHUS MHOCTPAHHBIM SI3BIKOM, HE HIDKE A2, T.€. HaIU4Me S3BIKOBON H
KOMMYHUKATUBHON KOMIIETEHIINHU, JOCTATOYHOU I JaJbHEHIIeH y4eOHOU AESTENHHOCTU, a TAKKE
JUISL OCYIIECTBIICHUS SI3bIKOBBIX KOHTAKTOB Ha MPO(EeCCHOHATLHOM YPOBHE.

OI_ICHKa 3HAHUI MPOU3BOAUTCA IO HUKCCIICAYIOIIIUM KPUTCPUIM.

Texywuii koHmponb

[Ipy OIlEHWBAaHWW YCTHOTO OINPOCa, YYaCTHS B JHCKYCCHH W KOHTPOJBHBIX paboT Ha
MPAKTUYECKOM 3aHATUU YIUTHIBAIOTCS:

- CTETICHb PACKPBITHS COJICP)KaHUS MaTepHaa;

- CTENEHb OBIAJACHUS MMPOUIEHHBIM JEKCUKO-TPAMMATUYECKUM MaTepUaIoM;

- W3JI0XKEHHEe MaTepuana (rpaMOTHOCTh PEYH, TOYHOCTh HCIIOJIb30BAHUS TEPMHUHOJOTHU W
CUMBOIIMKH, JJOTHYECKas MOCIIE0BATEILHOCTh U3NI0KEHUSI MaTepraa;

- ¢hOpMHUPOBAHHOCTH ¥ YCTOWYUBOCTH UCIIOJIb3YEMBbIX YMEHUN U HABBIKOB.

[Ipu oueHMBaHUM 3CCE, AaHHOTALIUM, TOKJIA/I0B YUYUTHIBACTCS:

- TIOJTHOTA BBITIOJIHEHHOW paboThI (3a7aHuE BBITIOJIHEHO HE MOJHOCTHIO W/HIIN TOMYIIEHBI ABE U
Oosiee omMOKY WK TP U O0JIee HETOUHOCTH);

- 000CHOBAaHHOCTh COJIEP)KaHHS M BBIBOJIOB PAOOTHI (3aJaHWE BBHIMOJHEHO MOJHOCTHIO, HO
000CHOBaHUE COJIEP>KaHUs U BBIBOJIOB HEIOCTATOYHBI, HO PACCYKICHHS BEPHBI);
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- paboTa BBIIIOJHEHA MOJHOCTHIO, B PACCY)KICHHSIX M OOOCHOBAaHMM HET MPOOENOB WIH
OImMOOK, BO3MOYKHA OJJTHa HETOYHOCTb.

Ilpomesicymounas ammecmayus (3auem ¢ OYeHKOU, IK3AMEH)

[Ipu olleHMBaHWUW CTENECHU BBITIOJHEHHUS 33/ IaHKS WJIM OTBETOB YUUTHIBACTCS:

- MaTepual He OCBOCH, 3HAHHE HOCHUT ()parMEHTAPHBIN XapaKTep, HaJIu4ue rpyobIx OMHMOOK B
OTBETE;

- MaTepual OCBOEH YaCTUYHO, JIOMYIICHO He Ooiee ABYX-TPeX HEI0UETOB;

- MaTtepuajl OCBOCH TOYTH ITOJIHOCTHIO, JIOMYIIEHO HE 0oJiee OJHOTrO-IBYX HEIO0YETOB, HO
oOyJaromuicst cMOr ObI KX UCTIPABUTh CAMOCTOSTEIILHO;

- MaTepuaj OCBOEH MOJHOCTHIO, 3a/1auu Kypca BoinoJiHeHbI Ha 100 %.

6. YueOHo-MeTOoqMYecKOe U MHGOPMALIMOHHOE O0ecreyeHue TUCHUILINHBI
6.1 CnucoOK HCTOYHHUKOB H JINTEPATYPbI

OcHoBHas nuTeparypa

1. Baranosa, T.Il. AHrIMICKUIA SI3BIK JJISI CTYICHTOB CIIEIHAIIBHOCTU «I OCyIapCTBEHHOE U
MYHHIIMIIAIBEHOE yIpaBieHue» : yuebnoe mocobue / T.I1. BaranoBa. - Mocksa ; bepaun : Jlupexr-
Menwma, 2015. - 52 c. : un. - bubmmorp. B kH. - ISBN 978-5-4475-4693-9 ; To xe [DieKTpOoHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=278870.

2. Xamunosa JLLA., Kanamosa JI.A., Mumora W.}O., bannukosa H.B., I'amoukuna A.IO.
AHrnuifickuii  s3bIKk  [DNEeKTpOHHBIM pecypc] : yudeb. mocobue A CTyJeHTOB-0akaJaBpOB
obmeobpaszoBar. kypc / M-Bo oOpazoBanusi u Hayku Poc. ®Deneparuu, denep. roc. OrKETHOE
o0pa3oBaT. yupexJeHue Bbicul. Ipod. obpazoBanus "Poc. roc. rymanutapusii yH-T" (PITYVY), UcT.-
apx. uH-T, Kad. unoctp. s3. UAU [mox pen. JI. A. Xamunosoi]. M.: PITY, 2013. 122 c.
http://elib.lib.rsuh.ru/elib/000009307

JlononHuTebHAs IUTEPATYPA

1. NBamenko, N.A. English for Public Administration. AHTTIMHACKUIN SI3bIK 111 ChEpsI
rOCy/IapCTBEHHOTO M MYHHUIIMMIAIBLHOTO yIpaBieHUs : yuyeObHoe mocodbue / M. A. MBamenko. — 8-e
U3, ctep. - Mocksa : ®JIMHTA, 2019. - 216 c. - ISBN 978-5-9765-0653-4. - TekcT : 2JIeKTPOHHBIH. -
URL:

2. JleBuenko, B. B. AHTTIMICKHN  SA3BIK  [JI1  M3YYalOIMX TOCYAapCTBEHHOE U
MYyHHIUMANbHOE yrpaBieHue (A2-B2) : yueOHUK U TMpaKTUKYM IS aKaJeMU4ecKoro OakanaBpuata /
B. B. JleBuenko, O. B. Memepsikosa, E. E. Jlonranésa. — Mocksa : U3gaTensctBo FOpaiit, 2019. —
424 c. — (bakanasp. Akanemudeckuit kypc). — ISBN 978-5-534-06599-2. — TekcT : 3neKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://www.biblio-online.ru/bcode/434041

Jluteparypa Ui JOKIa10B U pedepaToB

1. Elbow P. Writing With Power. Oxford University Press, 1998. 384 c.

2. Giltrow Janet. Academic Writing: How to Read and Write Scholarly Prose. New York,
1995. 329c.

3. Longman Dictionary of Contemporary English : The Compl. Guide to Written and
Spoken English. 3rd ed. Harlow (Essex): Longman, 1995. 1668 c.

4. Longman Language Activator: The World's First Production Dictionary / Ed. director

Della Summers. Harlow (Essex): Longman, 2008. 1530 c.
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6.2 IlepeueHsb pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKANIMOHHOU ceTn « AHTepHET».
HarnwonaneHas saekrponnas oudauorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunast anextponnas oubdiamnoreka www.elibrary.ru
Dnexrponnas oubaunorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Ba3el JaHHBIX I/IH(bOpMaLII/IOHHO-CHpaBOqHBIe U IIOUCKOBBIC CUCTEMBI:
www.google.com
http://www.languages-study.com
http://www.longmannenglishinteractive.com
http://www.macmillanenglish.com
www.english.language.ru
www.macmillandictionary.com
www.iwanttospeakenglish.com.
http://www.free-english.com
http://www.comtutor.ru
http://www.lessons.ru/languages/aspera/about.html
http://www.listenaminute.com
http://www.englishconnection.com
http://www.bellenglish.com
http://www.directenglish.com/direct_concept/index.html
http://www.edusaonline.com
http://www.english-at-home.com
http://www.englishpage.com
www.bbc.com
www.CNN.com
www.newsweek.com
www.NY Times.com
http://www.armintrost.de
https://www.humanresourcestoday.com/2019/
https://www.business.com
https://www.forbes.com
https://hrtrendinstitute.com/trends-in-hr/
https://www.shrm.org
https://www.thebalancecareers.com/

7. MaTepua/jibHO-TEXHHYECKOe o0ecredeHue JUCHUILINHBI

Hns  obecrieueHuss  TUCHUIUIMHBI  HUCHOJB3YyeTCS ~ MaTepUANbHO-TEXHHMUYECKas  0aza
00pa3oBaTeNbHOTO YUPEKICHUS: yU4eOHbIE ayJAUTOPUHU, OCHANIEHHBIE KOMITBIOTEPOM H IPOCKTOPOM
JUTSL IEMOHCTPAIMK YY€OHBIX MaTEpUAIOB.

CocraB mporpaMMHOTO oOecrieueHus:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security


https://www.thebalancecareers.com/
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8. ObdecneueHue 00pa3oBaTeIbLHOrO NMpoLecca AJsl UL ¢ OTPAHMYEHHBIMU BO3MOKHOCTAMHM
310POBbS 1 HHBAJIN/I0B

B xoze peamuzanuM JUCHMIUIMHBL HCHOJB3YIOTCSA CIEAYIOIIME JONOJHUTENbHBIE METOJIbI
00y4eHHs, TEKYIIEro KOHTPOJS YCHEBAEMOCTH U TNPOMEXKYTOYHOH aTTecTalud OOYdJaroUIMXcs B
3aBUCUMOCTH OT UX MHIUBHUIYalIbHBIX OCOOEHHOCTEMN:

® Ui CJEMBIX W CHA0OBUIAIIUX: JIEKIUH O(GOPMIIIOTCS B BHJIE AJIEKTPOHHOTO IOKYMEHTA,
JOCTYIHOI'O C IOMOLIbIO KOMIIBIOTEpA CO CIELUAIN3UPOBAHHBIM IPOrPAMMHBIM O0€CIIEYEeHUEM;
MUCHMEHHBIC 33/IaHUS BBIMOJHAIOTCS HAa KOMIBIOTEpE CO CHEHUAIM3UPOBAHHBIM IPOTPAMMHBIM
obecreyeHneM WIM MOTYT ObIThb 3aMEHEHbl YCTHBIM OTBETOM; OOECIIEUMBAETCS WHAMBHUIYyalIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JroKc; JUIsi BBINOJTHEHUS 3aJaHusi MPU HEOOXOIUMOCTH
IIPEJOCTABIIAETCS YBEIMUYMBAIOLIEE YCTPOWCTBO; BO3MOXKHO TaK)K€ MCIOJIb30BaHUE COOCTBEHHBIX
YBEIIMYHMBAIOIINX YCTPONUCTB; MUCHMEHHBIC 3aJaHUsI O(OPMIIIOTCS YBETMYEHHBIM HIPU(TOM; SK3aMeH
1 3a4€T MPOBOAATCA B YCTHON (hopMe MM BBINOJIHAIOTCS B MUCbMEHHOH (popMe Ha KOMIIbIOTEpE.

® Uil TIIyXUX M CJIA0OCIHBIMIAIINX: JIEKIUH OQOPMIISIOTCS B BHJE DJIEKTPOHHOTO JOKYMEHTa,
00  MpeaoCTaBiIsAeTCS  3BYKOYCWIIMBAIONIAsl — ammapaTypa HWHAWBUAYAJIBHOTO  TOJB30BAHUS;
IIUCbMEHHBIE 33JaHUsl BBINOJHSIOTCS Ha KOMIIBIOTEpE B INHUCBMEHHOH (opme; 3k3aMeH U 3auéT
MIPOBOJISATCS B MUCBMEHHOM (hOpMe Ha KOMITBIOTEPE; BOZMOXKHO MTPOBEICHUE B (POpME TeCTUPOBAHHUS.

® /Ui JIMIl C HapyLICHUSMU OIOPHO-JBUTATEIBHOIO ammapara: JIEKIUU Oo(QOopMIISIIOTCS B BHJIE
JIEKTPOHHOI'O JIOKYMEHTa, JOCTYIIHOTO C IIOMOIIBIO KOMIBIOTEPA CO CIEHUATU3UPOBAHHBIM
IpOrpaMMHBIM ~ OO€CrieueHHeM; IHChMEHHBIC 3a/laHUsl  BBINOJHSAIOTCS HAa KOMIIBIOTEpE  CO
CIELUAIU3UPOBAHHBIM NPOIPAaMMHBIM 00€CIIeUeHHEM; FK3aMeH U 3auéT IPOBOJATCS B YCTHOH (hopme
WM BBITIOJIHSIOTCS B MIMCBMEHHOM (popMe Ha KOMITBIOTEpE.

ITpu HEOOXOMMMOCTH MpeycMaTpUBAETCs YBETUUEHUE BPEMEHHU AJIsl TIOATOTOBKU OTBETA.

[Ipouenypa npoBeneHus NMPOMEXKYTOUYHOW aTTeCTalUu AJisi OOy4yaroUIUMXCS YCTAHABIMBAETCS C
y4€TOM UX MHAMBHUIYANbHBIX NCUXO(PU3NUYECKUX 0coOeHHOCTeH. [IpoMexyTouHas arTectanus MOXeET
IIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

IIpu mnpoBesaeHMH TpPOLEAYPHl OLEHUBAHUSA pPE3YJIbTaTOB OOy4YeHMs IpelycMaTpuBacTCs
WCTIOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOJMMBIX B CBSI3M C WHAWBUAYAJIbHBIMH OCOOCHHOCTSIMHU
oOydJaroluxcsi. OTH CpeAcTBa MOTYT OBITh IPEJOCTaBICHbl YHUBEPCUTETOM, WM MOTYT
HCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHE CPEJICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3YJIbTaTOB OOyUEHUs JOMYCKAeTCsl ¢ UCIOJIb30BaHUEM
JMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHHA.

ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcaMm B CETH
WuTepHer u1s Kaxaoro odydaromierocs B (opMax, aaTUPOBAHHBIX K OTPAHUYEHUSIM UX 3[J0POBBS U
BOCTIPUATHS UHPOPMALIUU:

e UIsl CIENBIX M CHA0OBUIAIIMX: B IE€YaTHOM ¢opMme yBEIWYEHHBIM LIPUPTOM, B Qopme
AJIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIUIsl TIIYXUX U CJIa0OCIBIIAIINX: B Ie4aTHOU (opMe, B (hopMe FIEKTPOHHOTO JJOKYMEHTA.

e 1151 00Y4JaIOLINXCSl C HApYIIEHUSIMH ONIOPHO-/IBUraTeIbHOTO ammapara: B meyaTHoil gopme, B
(bopMe IMEKTPOHHOTO JJOKYMEHTa, B (hopMe ayaunodaiina.

Y4eOHble ayIUTOpUU MAJIsE BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENBHON paboOThl, Hay4yHas
OMOIMOTEKa W WHBIE TIOMENICHUS 11 OOYYEeHHS OCHAIIEHBI CHEIUATBHBIM OOOpPYJIOBAHHEM |
y4eOHBIMU MECTaMH ¢ TEXHHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® JIJIsl CJIETBIX U CIA0OBUAAIINX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; nmucrimeem bpaiinsa PAC Mate 20; mpuntepom bpaiinsg EmBraille ViewPlus;

oISl TIYXUX M CIA0OCIHBIIAIINX: aBTOMAaTH3UPOBAHHBIM pPa0OYUM MECTOM [UIsl JIIOJIEH C
HapyIICHUEM CITyXa U C1abO0CIbIIIANINX; aKyCTUIECKUI YCUIIUTEIh U KOJIOHKH,

oI OOYYAIOUIUXCSl C HAPYIICHUSMH OTOPHO-JABUTATEIBHOTO ammapara: TepeIBIKHBIMU,
perynupyeMbiMd 3proHomMuueckumu napramu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CIEHaIbHBIM
MIPOTPaMMHBIM 00€CTICYEHUEM.
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9. Metoanyeckue MaTepHuaJIbl

9.1 Inanbl ceMUHAPCKUX/ MPAKTHYECKHUX/ JIA0OPATOPHBIX 3aHATHIA

[TucemenHbIe pabOTHI SBISAIOTCS Kak (GopMoi oOydeHus, Tak U (HOpMON KOHTPOJIS 3HAHUH,
YMEHUH 1 HaBbIKOB oOyuatomuxcs. Llenu BeinonHeHus pabor:

— CHCTEeMaTH3allysl, 3aKperyIeHUe U YriyOJIeHne TeOPETUYECKUX 3HAHUNH U YMEHHUI TIPUMEHSATh
UX JUISl peLICHHUs] KOHKPETHBIX MPAaKTUYECKUX 3a/1ay;

— pa3BUTHE HaBBIKOB pPAa0OTBI C TEKCTOM (AaHHOTHpOBaHME, pedepupoBaHUE, JOTHKO-
CMBICIIOBOM M CPABHUTEJBHBIM aHAJIN3 TEKCTA, HAIIMCAHUE aHAJIUTHYECKOTO U apryMEHTUPOBAHHOIO
BHJIOB 3CCE);

— pa3BUTUE HABBIKOB CaMOCTOATENIbHOM Hay4yHOH palOoThl (IUIaHUPOBAaHHE U IPOBEICHUE
UCCIIeIOBaHMsl, paboTa C HAyyHOW M CIPaBOYHOM JIMUTEpaTypoil, MHTEpHpETalus IOJy4E€HHBIX
pe3yabTaTOB, UX MIPABUIIBHOE U3JI0KEHUE U OhopMIIeHHE).

KonuuectBO M mepedyeHb KOHTPOJIBHBIX pPA0OT yCTaHABIMBAETCS COOTBETCTBYIOLIMMHU
y4eOHBIMU TJIaHAMU 110 CIIEUATbHOCTH, YTBEPXKACHHBIMU B YueOHoM ynpasineHuu PITY. Tematuka
KOHTPOJIBHBIX paboT pa3pabarbiBaeTCs MperojaBaTesieM, BEIyIIUM JUCHUILTHHY «JlemoBoit
MHOCTPAHHBIN SA3BIK».

Kontponbnas paborta mpencraBiser co00il MUCbMEHHBIA JIEKCHKO-TPAMMAaTUYECKUM TECT Ha
BOINPOC (pelIeHne A3bIKOBOM 3a/1a4M WIIM BBIINOJHEHHE KOHKPETHOI'O 3a/1aHus), KOTOPbIA U3yyaeTcs B
pamkax gucuuiuinHbl. CozmepikaHue OTBETa Ha MOCTaBJIEHHBIM BONPOC BKIIIOYAET: MOKA3 CTYAEHTOM
3HAHUS TEOPUU W YMEHME IIPUMEHSTH 3Ty TEOPUIO HA IIPAKTHKE.

Bocnuranue npodeccrnoHanbHON A3bIKOBON JIMYHOCTH MpeArnoaraer (GopMHUpOBaHUE y CTYJCHTOB
YMEHUI M HaBBIKOB IOHCKa, OTOOpa W aHaiuW3a HeoOXonuMol HH@opManuu, €€ aJeKBaTHON
MHTEPHpETalMy U KOPPEKTHOTO U3JI0KEHUS Ha aHTJIMMCKOM sI3bIKe (YCTHOTO MJIM TMCbMEHHOTO).

[Ipe3eHTanus CTyJIEeHUECKHX JOKJIAT0B U pedepaToB OCYUIECTBISIETCS B X0JI€ YUECOHBIX
npecc-KoH(pepeHI N, «KPYTJIbIX CTOJOB» U CEMUHAPCKUX 3aHITHH, LEeIbI0 NPOBEIEHUS KOTOPBIX
SBJISETCA PAa3BUTHE M COBEPIICHCTBOBAHHUE CIIOXKHBIX YMEHHMU U HaBBIKOB JI€JIOBOTO OOIICHUS B
CUTyallMsIX, MaKCHUMaJbHO MpPHOJIIKEHHBIX K Oyaymed mnpodeccHOHaTIbHOW —1eATENbHOCTU
CTYJ€HTOB.

Takas opranu3zamnus yueOHOro mpoijecca npeaycMaTpuBaeT pellieHrue psija KOHKPETHBIX
3ajau:

1) 3akperuieHHe  HAaBBIKOB ~ KOPPEKTHOTO  JIGKCHKO-IPAMMATHUYECKOTO  O(pOPMIICHHUS
BBICKa3bIBAaHUI;

2) BocnuraHue KyJIbTypbl MEXIUYHOCTHOTO OOLICHHUS;

3) ®opmupoBaHHE ~ TOJOXHUTEILHOH  CAMOOICHKH  KaKk  CJIEACTBHE  YCIEIIHOTO
UCMOJIb30BaHUS 3HAHUH B MPOLIECCE MHOS3BIUHOTO OOLICHMUS;

4) CoBepIICHCTBOBAHUE YMEHHH W HAaBBIKOB CaMOCTOSTEIBHOW pabOThl C JUTEPATypoit
IO CIIEUAJIBHOCTH;

5) Pa3BuTue yMeHHii 1 HABBIKOB HAYYHO-HCCIICIOBATEIILCKOM pabOTHI.

Kpurtepumn onenku

- AKTYyanbpHOCTb TEMBI

— AHanu3 cuTyaluu, BelJIeIEHHE TPodiieM

— ITocTanoBKa 3amau

- ®opMyIMpOBaHUE BBIBOJOB

- YPOBEHB BlIaIcCHUS HHOCTPAHHBIM SI3BIKOM

- ITocnenoBaTenbHOCTD U JIOTHYHOCTD BBICKA3bIBAHUS

- YMeHue TOYHO U YETKO BBIPAKaTh MBICIb HA HHOCTPAHHOM SI3BIKE
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Il1an npakTH4YecKuX 3aHATHI
Pa3nes 1. /les10Boii MHOCTPAHHBII A3BIK.

Tema 1: Careers
Ayoumopnasn paooma (10u4.)
Market Leader Pre-Intermediate. SB, Unit 1. Talk about your career plan; telephoning: making
contact; case-study: choosing a successful candidate for a job; writing a formal email
Camocmoamenvnan pavboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 1.
Home reading: The Firm (J. Grisham): Chapters 1-2
Tema 2: Selling
Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 2. Talk about shopping habits; negotiations: making sales,
reaching agreement; modals: revision;
Home reading: The Firm (J. Grisham): Chapters 3-4
Camocmoamenshnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 2.
Home reading: The Firm (J. Grisham): Chapters 5-6

Tema 3: Companies
Ayoumopnan padboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 3. Talk describing companies; presenting your company;
writing: proposal; present tenses: revision
Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 3.
Home reading: The Firm (J. Grisham): Chapters 7-8

Tema 4: Great ideas

Ayoumopnan paooma (10u.)
Market Leader Pre-Intermediate. SB, Unit 4. Discussing great ideas; verb and noun collocations; the
language of meetings; writing: a report

Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 4.
Home reading: The Firm (J. Grisham): Chapters 9-10

Tema 5: Stress

Ayoumopnan paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 5. Discussing stressful situations; past tenses: revision;
coping with stress at work; participating in discussions and debate; writing: report

Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 5.
Home reading: The Firm (J. Grisham): Chapters 11-12

Tema 6: Entertaining

Ayoumopnan paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 6. Discussing corporate entertaining; multiword verbs;
eating and drinking vocabulary; socializing: greeting and small talk; organizing a conference
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Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 6.
Home reading: The Firm (J. Grisham): Chapters 13-14

Tema 7: Marketing

Ayoumopnasn paooma (10u4.)
Market Leader Pre-Intermediate. SB, Unit 7. Talk about the marketing mix and marketing campaign;
devising a plan to improve sales; word partnerships; questions: all types

Camocmoamenvnasn paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 7
Home reading: The Firm (J. Grisham): Chapters 15-16

Tema 8: Planning

Ayoumopnan paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 8. Discussing planning; making plans; future tenses:
revision; time clauses; dealing with numbers

Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 8.
Home reading: The Firm (J. Grisham): Chapters 17-18

Tema 9: Managing people

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 9. Discussing qualities of a good manager; verbs and
prepositions; reported speech; how to advise; writing: report

Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 9.
Home reading: The Firm (J. Grisham): Chapters 19-20

Tema 10: Conflict

Ayoumopnasn paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 10. Discussing different types of conflict in the workplace
and how to deal with them; word building; conditionals: revision

Camocmoamenshnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 10.
Home reading: The Firm (J. Grisham): Chapters 21-22

Tema 11: New business
Ayoumopnan paboma (10u.)
Market Leader Pre-Intermediate. SB, Unit 11. Discussing start-ups; economic terms; time clauses
Camocmoamensnan paboma (16u.)
Market Leader Pre-Intermediate, WB, Unit 11.
Home reading: The Firm (J. Grisham): Chapters 23-24

Tema 12: Products
Ayoumopnan paboma (11u.)
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Market Leader Pre-Intermediate. SB, Unit 12. Discussing products; comparison; passives; presenting a
product; SWOT-analysis
Camocmoamensnan paboma (17u.)
Market Leader Pre-Intermediate, WB, Unit 12.
Home reading: The Firm (J. Grisham): Chapter 25

Pa3nen 2. UHocTpaHHbIi A3bIK (AHTJIMACKHUI) 11 TPOdecCHOHAIBHBIX 1eJieil
Tema 1: Telephoning

Ayoumopnas paooma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 39-44
Speaking and role-play: Telephoning: making and taking calls, messages, checking, clarifying,
active listening, arranging a meeting, and complaints.
Grammar: Passive

Camocmoamenvuaa pavoma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 42-46
Round-up 6. Pp. 108-120

Tembt 0na Konmpwlbnbtxpaéom, meKyuiux, npoOMeIHCYymo4Hblx ammecmauuﬁ:

Role play:
1. A dialogue between a customer and a supplier to make a complaint;
2. two businesspeople to arrange a meeting;
3. asales manager and a customer to change an arrangement;
4. asecretary and a hotel manager to make a reservation;
5. asecretary and a hotel manager to change a reservation;
6. two colleagues to tell them good news.

Tema 2: Emails

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business Vocabulary Builder. Units 45-49
Ian MacKenzie. English for Business Studies. Student’s book. P. 185-188
Reading: How to write a professional email .
Writing: Emails - internal, and commercial. Customer issues, arranging a visit/meeting.
Grammar: Conditionals

Camocmoamenvnan paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 38-41
Round-up 6. Pp. 141-150

Temwt 014 KOHMPOIALHBIX PAOOM, MEKYUIUX, NPOMENCYHOYUHBIX AMMECMAYUIL:
Write the following types of emails:
Host makes an invitation
Guest accepts
Guest contacts a hotel and tells host the details
Host confirms everything
An internal email in order to invite colleagues to a meeting (with an attachment)
A reply to an invitation. Polite refusal.

ook owdE

Tema 3: Meetings and negotiations
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Ayoumopnan paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 118-132
Reading: How to make a business report. How to lead a meeting.
Speaking, role-play: How to voice your opinion; how to lead a meeting; how to conduct negotiations.
Grammar: Relative clauses

Camocmoamenvnan paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 92-97
Round-up 6. Pp. 77-90

Temut ona Konmpwlbnblxpaﬁom, meKyuiux, npoOMeNHCymoinblx ammecmauuﬂ:

What do you think when you hear the word “negotiation?

What is the difference between negotiation and bargaining?

What stages of a negotiation are there?

Role-play one of the following situations between a supplier and a customer:

To negotiate the price of the batch; a discount; the terms of delivery; the terms of
payment.

arwONE

Tema 4: Making Presentations

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 51-56
Ian MacKenzie. English for Business Studies. Student’s book. P. 181-184
Reading: How to give a good presentation
Speaking, role-play: Present your company (ppt)
Grammar: Adjectives and adverbs. Degrees of comparison

Camocmoamenvhasn paboma (6u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 98-108
Round-up 6. Pp. 49-66
Writing: Find an article about business written in your language (in a magazine, newspaper or
online) which contains at least one graph. It has to be one that describes a trend or development.
Write four or five sentences in English describing the trend.

Temwt 012 KOHMPOILHBIX PAOON, MEKYUIUX, NPOMENCYHOUHBIX AMMECMAUIL:
Choose a real-life general-interest topic that shows a trend over several years. Draw an
approximate graph. Prepare a speech describing the graph and the development of the object
(such as house prices, the rate of dollar against ruble, reading/sporting activities and habits etc).

Paznen 3. UnocTpanusblii 131k B HR

Tema 1: Human Resource Management. Human capital. The 4 Ps of HR. Major trends
and challenges in HR

Ayoumopnan paboma (2 u)
Paul Emmerson. Business Vocabulary Builder. Unit 33
Enterprise Coursebook Intermediate “Jobs. People” P.p. 6-17
Speaking: Jobs. HR managements: key terms.
Listening: Job Interview, Advice on how to get a job.
Grammar: Present Simple, Present Continuous, Present Perfect, Present Perfect-Continuous.
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Enterprise Grammar book Intermediate P.p. 4-11.

Camocmoamenvhasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Unit 1-4, 7-12
Round-up 6. Pp. 3-8
Video lecture by A. Trost. Lecture 1. http://www.armintrost.de
Enterprise Workbook Intermediate P.p. 4-11
HR acronyms: https://www.thebalancecareers.com/human-resources-acronyms-1918214

Tembl 014 KOHMPOJILHBIX PAOOM, MEKYUWLUX, NPOMEHCYMOUHBIX AMMECAUUIL:
What is HR management? Human Capital?
What are the major trends in HR today? What are the biggest challenges? Why?
If you are working, explain two or three biggest risks that your company currently faces. If
you aren’t working, tell the group about someone you know who has a job.
How to get the job of your dream.
How to create a good impression.
Your first interview. Who would you rather work for?
What questions do you think an interviewer and an applicant could ask at a job interview?
- Can you describe a typical day for someone in this position?
- What is the top priority of the person who accepts this job?
- What are the day-to-day expectations and responsibilities of this job?
- Can you discuss your take on the company's corporate culture?
- What are the company's values?
- How would you characterize the management philosophy of this organization?
- Does the organization support ongoing training and education for employees to stay
current in their fields?
- What do you think is the greatest opportunity facing the organization in the near future?
The biggest threat?
- Is there a formal process for advancement within the organization?
- What are the traits and skills of people who are the most successful within the
organization?
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Tema 2: Organizational Structure and Recruitment

Ayoumopnas paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 14
lan MacKenzie. English for Business Studies. Student’s. Unit 3.
Reading: Company structure.
Speaking: Types of Organizational Structure.
Listening: Interview with an HR manager. Big and small companies.
Grammar: Past Simple, Past Continuous, Past Perfect, Past Perfect-Continuous.

Camocmoamenvhasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 5-6, 13-18
Round-up 6. Pp. 8-12
Video lecture by A. Trost. Lecture 2-1. http://www.armintrost.de

Tembl 012 KOHMPOALHBIX PAOOM, MEKYULUX, NPOMEHCYMOYUHBIX AMMECMAUUIL:


http://www.armintrost.de/
https://www.thebalancecareers.com/human-resources-acronyms-1918214
http://www.armintrost.de/
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1. How do you think the day-to-day work of a purchasing manager is different from the work of
other managers in the fields of production and operation?

What company structures do you know? What do they depend on?

Describe any of the following organizational structures: functional, divisional, matrix, flat?
Give examples.

What is the main advantage of a chain of command?

In what ways can dividing a business functionally cause problems?

What is the potential disadvantage of a matrix management system?

Under what circumstances might teams not be effective?

Do you prefer to work in a big firm or a small company?

What benefit of working in a big company can you think of?

10 Why do some people prefer to work in a small company?

11. What are the main recruitment strategies?

12. What stages of recruitment are there?

13. Role-play a job interview.

wmn
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Tema 3: Pay and Benefits

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 34
lan MacKenzie. English for Business Studies. Student’s. Unit 5.

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small companies.

Grammar: Future Simple, Future Continuous, Future Perfect, Present tenses used to express the
future, to be going to do sth

Camocmoamenvhasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 19-25
Round-up 6. Pp. 12-15
Video lecture by A. Trost. Lecture 2-2. http://www.armintrost.de

Temobt 0na Koumpoﬂbublxpaﬁom, meKyuiux, npomMeIHCymouHblx ammecmauuﬁ:
1. How important is pay? Would you work in a creative, satisfying job if the pay wasn't very
good?
2. What do you think about performance-related pay? What pros and cons of performance-
related pay can you think of?
3. Are you paid what you are worth? Imagine that you are talking to your boss trying to
persuade them to pay you more. (You have been invited to join another company, so you are
speaking from a position of strength.) Explain why they should pay you more.
What is job security? How important is it to you?
What extra benefits do companies in Great Britain usually offer? What about Russia?

ok~

Tema 4: Issues in the Workplace

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 35
Ian MacKenzie. English for Business Studies. Student’s. Unit 4.
Reading: Business across cultures. Women in Business.
Speaking: Dealing with harassment and bullying at work. Glass ceiling. Whistle-blowing.
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Grammar: Types of questions.

Camocmoamenvhasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 49-52
Round-up 6. Pp. 214-224
Video lecture by A. Trost. Lecture 3. http://www.armintrost.de
Reading comprehension: 3 Scenarios When Communicating Online Is Not Right
https://www.thebalancecareers.com/times-to-avoid-using-email-3545272

Tembl 014 KOHMPONALHBIX PAOOM, MEKYULUX, NPOMEHCYMOUHBIX AMMECMAYUTL:

What issues in the workplace do HR managers usually have to deal with?

What informal ways do you know to resolve small issues in the work place?

Give examples of misconduct that leads to dismissal.

How can HR managers prevent conflicts and other problems related to work?

What should employees do if there is too much unpaid unofficial overtime? What can you
recommend?

Imagine that you witness a fraud or bribery in the office? What are you going to do?

orwdPE
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Tema 5: Employee retention strategies. Employee turnover.

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 36
Ian MacKenzie. English for Business Studies. Student’s. Unit 2.

Reading: Managers and motivation. Theories of motivation.
Speaking: Why do people decide to leave/change jobs?
Grammar: Reported speech

Camocmoamensuas pavoma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 47-48
Round-up 6. Pp. 125-138
Video lecture by A. Trost. Lecture 4. http://www.armintrost.de

Tembl 014 KOHMPOIBLHBIX PAOOM, MEKYUIUX, NPOMEHCYMOUHBIX AMMECAUUIL:

Why do people decide to leave/change jobs?
What is stuff turnover? Why does it occur? What are the costs of staff turnover?
How can employees be retained?
Look through the following situations. What do they possibly indicate? What would you do
about the problem as ah HR specialist?

— Sudden performance drop

— Frequent short-term absence

— Reduced social interaction and isolation

— Frequent complaints

— Glorify other companies

— Reduced willingness to take over responsibility

Pessimism about future perspective

5. What retention strategies do you know?
6. Have you ever changed jobs? Tell the group about your experience.

el A

Tema 6: Management Styles. Motivation

Ayoumopnan paooma (2 u)


http://www.armintrost.de/
https://www.thebalancecareers.com/times-to-avoid-using-email-3545272
http://www.armintrost.de/
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Paul Emmerson. Business VVocabulary Builder. Unit 7

Ian MacKenzie. English for Business Studies. Student’s. Unit 1.
Reading: Management styles. Qualities or skill?

Speaking: Good managers are born, not made. Do agree or disagree?
Grammar: Modal verbs

Camocmoamenvhasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 26-37
Round-up 6. Pp. 35-45
Video lecture by A. Trost. Lecture 5. http://www.armintrost.de

Tembl 014 KOHMPOJILHBIX PAOOM, MEKYULUX, NPOMEHCYMOUHBIX AMMECMAYUIL:
What do you think is your personal management style? Why?
Do you agree with the statement: “Good managers are born, not made”?
What personal qualities are necessary in order to be an efficient manager?
Draw a mind map of your own personal management qualities. Put yourself in the middle.
Then show and describe the map to the group.
5. Do you have an icon among famous managers (real or fictional)? Who do you think could be a
role model for you and those who want to learn how to manage people?

N =

Tema 7: HR Strategy and Planning

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 36-38
Ian MacKenzie. English for Business Studies. Student’s book. P. 124
Reading: Your career, you background, your job.
Listening: Interview with a management trainee
Grammar: Countable and uncountable nouns

Camocmoamenvhasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 69-71
Round-up 6. Pp. 162-177
Video lecture 6: http://www.armintrost.de

Tembl 014 KOHMPOILHBIX PAOOM, MEKYUIUX, NPOMEHCYMOUHBIX AMMECAUUIL:
Cost per hire: what costs should be considered in recruitment?
Why and how are indicator systems used in HR and what are typical examples?
How are indicators defined and implemented?
What is the added value of employees and how can it be estimated?
Is it possible to estimate the ROI of large-scale investments in Human Resource Management?

orwdPE

Tema 8: Workforce planning: quantitative and operational methods.

Ayoumopnan paooma (2 u)
lan MacKenzie. English for Business Studies. Student’s book. Unit 23
Reading: What Are the Steps in Effective Workforce Planning?
http://www.humanresourcestoday.com
Speaking: Strategic planning techniques
Grammar: Make, do get, have



http://www.armintrost.de/
http://www.armintrost.de/
http://www.humanresourcestoday.com/
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Camocmoamenvhnas paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 142-145
Round-up 6. Pp. 240-243
Video lecture 7: http://www.armintrost.de
Reading comprehension: How to create your HR plan
https://hrtrendinstitute.com

Tembl 014 KOHMPOJILHBIX PAOOM, MEKYUIUX, NPOMEHCYMOUHBIX AMMECAyUiL:
Strategic workforce planning and its components.
How to map and measure the employee journey
Personalization by measuring individual preferences
HR planning and required budget.

el A =

Tema 9: Hiring: internal and external. Contingent workforce. Job ads. Career fairs.
Executive search.

Ayoumopnasn paboma (2 u)
lan MacKenzie. English for Business Studies. Student’s book. Unit 25
Reading: Want Your Business To Thrive? Cultivate Your External Talent
https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
Speaking, role-play: Types of interviews. Headhunting.
Grammar: the Infinitive

Camocmoamensuas pavoma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 53-63
Round-up 6. Pp. 19-27
Video lecture 8: http://www.armintrost.de
Reading comprehension: How to Ace a Telephone Job Interview
https://www.thebalancecareers.com/

Temobt 0na Koumpoﬂbubtxpaﬁom, meKyuwiux, npomeHcymouHblx ammecmaum?:
Pros and cons of internal and external hiring
What is contingent workforce? When and why do companies use it?
How can companies attract workforce at career fairs?
Job ads and its various aspects: Employee Value Proposition, Job-ID, Location, Social Media,
Tasks and Responsibilities, Requirements, Education, Competencies, Attractive aspects,
Application, Send-to-friend

el oA

Tema 10: Building an Employer Brand

Ayoumopnan paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Units 20
Ian MacKenzie. English for Business Studies. Student’s book. Units 11
Listening: Employer image as a competitive advantage
Speaking (discussion): How can a company create an attractive image
Grammar: Gerund

Camocmosamenvnasn paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 53-63


http://www.armintrost.de/
https://hrtrendinstitute.com/
https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
http://www.armintrost.de/
https://www.thebalancecareers.com/how-to-ace-a-telephone-interview-for-a-job-in-tech-2072014
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Round-up 6. Pp. 19-27
Video lecture 9: http://www.armintrost.de

Reading comprehension and vocabulary: Paul Emmerson. Business VVocabulary Builder. Unit 4
lan MacKenzie. English for Business Studies. Student’s book. Units 12

Temwt 014 KOHMPOILHBIX PAOON, MEKYUIUX, NPOMENHCYMOUHBIX AMMECMAYUIL:
What does the traditional approach in recruiting look like?
2. How is a company able to position and present itself as an attractive place to work through
building an employer brand?
Which active search strategies help companies to find and approach passive candidates?
How can companies retain promising and talented candidates?
How is product brand correlated with employer attributes?

=

ok w

Tema 11: Candidate Selection. Recruiting risks. Job-position-employee. Job Architecture.
Content and Purpose of Job Analysis.

Ayoumopnasn paboma (2 u)
Ian MacKenzie. English for Business Studies. Student’s book. Unit 3, 10
Reading: How to minimise risks and recruitment costs when hiring new talent
https://businessadvice.co.uk/hr/recruitment
Listening: Selecting and training staff. (lan MacKenzie. English for Business Studies. Student’s
book. Unit 10)
Speaking, role-play: Hotel chain in danger
Grammar: Pronouns

Camocmoamensuas pavoma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 82-91
Round-up 6. Pp. 189-210
Video lecture 10: http://www.armintrost.de

Writing (summary): The hidden costs that reveal the value of employee retention

https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-
retention/

Temobt 0na Koumpwlbublxpaﬁom, meKyuiux, npomMeIHCYymouHblx ammecmaum”t:
Active, passive and non-seeking candidates.
Segmentation of candidates.
Active and passive ways of talent sourcing.
Campus recruiting roles and measures.
Social networks as a source of candidates.
Employee referral programs.
Guerilla recruiting.

NogakrwnpE

Tema 12: Training courses: fields of application, approaches, methods, planning and
development of a course. Formal vs informal learning

Ayoumopnan paooma (2 u)
Reading: Just-in-Time Learning Enables Quick Access to Information
https://www.shrm.org
Speaking: Why do you think professional and personal trainings are popular these days?
Grammar: Determiners



http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment
http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
https://www.shrm.org/
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Camocmoamenvhnas paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 82-91
Round-up 6. Pp. 189-210
Video lecture 11: http://www.armintrost.de

Writing (essay): Advantages and disadvantages of “on-the-job” and “off-the-job” trainings.

Tembt 0151 KORMPOALHBIX PAOOM, MEKYUUX, RPOMENCYMOUHBIX AMMEeCayul

=

What can be learned through training?

In which coporate fields are training courses typically used?

3. How can a training-event be designed and devloped in order to meet predefined learning
objectives?

How to ensure employees transfer what they have learned during training into real life?

How do modern media and working conditions influence the way people learn in a company?

N

o~

Tema 13: Performance management. BARS. Performance potential grid. Career
paths/ladders

Ayoumopnasn paboma (2 u)
Paul Emmerson. Business VVocabulary Builder. Unit 8
Reading: What do managers manage?
Speaking: How to evaluate staff performance?
Grammar: Articles

Camocmoamenvhan paboma (4u)
Grammar: Murphy, English Grammar in Use. Intermediate. Units 72-76
Round-up 6. Pp. 165-175
Video lecture 12: http://www.armintrost.de

Temobt 0na Koumpoﬂbublxpaﬁom, meKyuiux, npomMeIHCYymouHblx ammecmaum”t:
What are your talents?
What are your biggest strengths and weaknesses?
Who could support your future career development?
What could be you next, realistic career-move?
Which working conditions are important to you?
What do you really like to do?
What is your ultimate career goal?
To achieve your goals, which additional experience could help?

ONoGa~WNE

Tema 14: Work-life balance. Working hours. Flexible working structures. Teleworking.
Spaces and structures. Non-territorial workplace.

Ayoumopnas paboma (2 u)
Paul Emmerson. Business Vocabulary Builder. Unit 8, p. 20
Reading: Four Secrets to a Successful Job Share
https://www.thebalancecareers.com
Speaking, role-play: What is the best work-life balance scheme for you?
Grammar: Linking words

Camocmoamenvhasn paboma (4u)


http://www.armintrost.de/
http://www.armintrost.de/
https://www.thebalancecareers.com/
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Grammar: Murphy, English Grammar in Use. Intermediate. Units 113-120
Round-up 6. Pp. 77-104
Video lecture 13: http://www.armintrost.de

el N =

Tembl 014 KOHMPOJILHBIX PAOOM, MEKYUUX, NPOMEHCYMOUHBIX AMMECMAUUIL:
What characterizes modern work and what will be the future of work?
In this particular context how do work-life-balance and working hours matter?
Can employee surveys help to improve working conditions?
How can a company strategically strengthen its employer attractiveness?

Tema 15: Social Media in HR. Web 2.0. Social network analysis. Ways of SM usage.

Ayoumopnasn paboma (2 u)

Reading: “By becoming more digital, HR can become more human”

https:

[/Ihrtrendinstitute.com

Speaking: Social networking sites can make or break your career.
Grammar: Phrasal verbs

Camocmoamensnan paboma (6u)

Grammar: Murphy, English Grammar in Use. Intermediate. Units 132-136
Round-up 6. Pp. 238-245
Video lecture 14: http://www.armintrost.de

N =

Temobt 0na Koumpoﬂbublxpaﬁom, meKyuiux, npomMeIHCymoiHblx ammecmauuﬁ:
To what degree does the executive board impact social media usage inside the company?
Which chances and risks are seen by the executive board related to social media usage?
Is the company culture driven by openness and trust?
Is there a natural affinity and activity towards social media among the employees and the
company‘s social environment?
Are there any real opportunities related to social media usage?

Tema 16: HR-IT. Expert systems and user systems. Human Capital Management
Software: modern trends.

Ayoumopnas paboma (2 u)

Reading: 1) Useful Personal Tech for HR Professionals
2) Hiring Tech Has Potential, but Beware Automation Bias
https://hrtrendinstitute.com

https://www.shrm.org

Grammar: Phrasal verbs

Camocmosmenshnan paboma (6u)

Grammar: Murphy, English Grammar in Use. Intermediate. Units 137-145
Round-up 6. Pp. 238-245
Video lecture 15: http://www.armintrost.de

Tembt 0151 KOHMPOABLHBIX PAOON, MEKYULUX, RPOMENHCYMOUHBIX AMMECMAYUTL:


http://www.armintrost.de/
https://hrtrendinstitute.com/
http://www.armintrost.de/
https://hrtrendinstitute.com/
https://www.shrm.org/
http://www.armintrost.de/
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What are major IT-solutions in HR?

What is the difference between expert-systems and user-systems?

What are major functionalities of HR IT-solutions in fields like recruiting or learning?
What are future trends in HR-1T?

Pros and cons of hiring automation.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUSI PABOYEHA ITPOTPAMMBI JIUCHUATLIAHBI

[enpro Kypca MHOCTPAHHOTO SI3bIKA SBISIETCS MPOPECCHOHATBHAS MMOArOTOBKA CTY/ICHTOB
CpeJCTBAaMHU MHOCTPAHHOT'O SA3bIKa, (JOPMUPOBAHUE Y HUX HEOOXOIMMON KOMMYHHKATUBHOM SI3BIKOBOM
KOMITETEHITNH, & TAKKE BBICOKOTO YPOBHS COIMAILHOM U MPOo(ecCHOHATBHOM aanTaiu, 9YT0
npeamnoaraet GOpMHPOBAHUE BCECTOPOHHE PA3BUTOM JIMYHOCTH, CIIOCOOHOM OTBEYATh HA BHI3OBHI
COBPEMEHHOT0 O0IIEeCTBA U MCIOIh30BATh 3HAHWSI, YMCHHSI U HABBIKHU, TIOJYYCHHBIC B X0 OOYUCHHUS.

Taxkas npodeccruoHaabHas MOArOTOBKA IpenoiaraetT GOpMUPOBAHHE Y CTYICHTOB
CIIOCOOHOCTH M TOTOBHOCTH K MEXKYJITYPHOW KOMMYHHUKAIIUN, HEOOXOAUMOM M TOCTATOYHOM TSt
WCIIOJIb30BaHUSI HHOCTPAHHOTO SI3bIKA B IPO(ECCHOHATIPHO-KOMMYHUKATUBHOM, HAYYHO-
HCCIIeIOBATEIILCKOM, SKCIIEPTHO-aHATMTHYECKOM, PeIaKIIMOHHO-H31aTeIHCKOW U KYJIBTYPHO-
IIPOCBETUTEIBCKOM JCATCIILHOCTH.

3amaun JUCHMILINHGI:

* Pa3BUTh YMEHHUE MUCbMEHHOTO (YTEHUE, MMChMO) U YCTHOTO (TOBOPEHUE, ayTUPOBAHHKE)
HMHOSI3BIYHOTO OOIIEHUS,

* yMETh COOMpaTh, 00padaThIBaTh U HHTEPIPETUPOBATH C UCIIOJIH30BAHUEM COBPEMEHHBIX
MH()OPMAMOHHBIX TEXHOJIOTHH TaHHBIC HA HHOCTPAHHOM SI3bIKE, HEOOXOIMMBIC TSI (POPMHUPOBAHUS
CYXJICHUH 110 COOTBETCTBYIOIIUM MPO(ECCHOHATBHBIM, COIMAIBHBIM, HAYYHBIM U 3TUYCCKUM
npooieMam;

* OBJI3JICTh HABBIKAMU ITYOJUYHOM PEUU U apTyMEHTAILIUU JUTsl BEICHUS JUCKYCCHU;

* HAYYUTHCS AaHAITU3UPOBATH TEKCTHI MPOPECCHOHATBHOTO U COITUATBHO 3HAYMMOTO
CoJiep>KaHus, aHHOTUPOBATh U pedheprpoBaTh HAYUHYIO JTUTEPATYPY;

* HAYYHUTHCSI CTPOUTH CBOE PEUYECBOC U HEPEUCBOEC MOBEICHNUE B COOTBETCTBUU C
COLIMOKYIBTYPHOMU crienn(UKor CTpaHbl U3y4aeMoro s3bIKa;

* OBJIQJICTh HABBIKAMH IMUCHMEHHOTO M YCTHOTO TIEPeBOIa TEKCTOB IPO(EeCCUOHATTLHOM
HaIMPaBIEHHOCTH.

Pa3BuBaromias mens 00ydeHUs MPEIoIaracT TaKyl OpraHU3aIiio 00ydeHUsT HHOCTPAHHOMY
SI3BIKY, KOTJ]a YYUTHIBAIOTCS WHTEPECHI, UHIUBUAYATbHO-THYHOCTHBIE OCOOEHHOCTH U TOTPEOHOCTH
00ydJaeMoro, KOT/ia CTyJICHT BBICTYTAET KaK TMOJTHOIPABHBIA YUACTHUK IIpoIiecca 00ydIeHMS,
MMOCTPOCHHOT'0 Ha MPUHIIUIAX CO3HATENFHOTO MAPTHEPCTBA M B3aUMOJICHCTBUS C IPYTUMHU
CTYJCHTAMH U C TIPEMOoIaBaTeIeM. IJTO BEJIET K HHTECIUICKTYaTbHOMY Pa3BUTHIO JIMYHOCTH CTY/CHTA,
OBJIQJICHUIO UM OIPE/IeJICHHBIMU KOTHUTUBHBIMH MTPHEMaMHU JUIS OCYIIECTBIICHHUS TO3HABATEIbHOMN
KOMMYHHKATHBHOU JIEATSILHOCTH, (DOPMHPOBAHHIO COITUATBHO-TMIHOCTHBIX KOMIICTCHITHA,
Pa3BUTUIO CAMOCTOSTEIHPHOCTH CTY/ICHTA, €r0 TBOPUYECKON aKTUBHOCTH, OPTaHH30BAaHHOCTH, THYHOMN
OTBETCTBEHHOCTH 3a Pe3yJIbTaT 00ydeHUs, YMEHUIO paboTaTh B KOMaH e. BocruTaTenbHOM 1EbIo
pu 00YYeHUH HHOCTPAHHOMY SI3BIKY SIBIIsIETCSl (DOPMUPOBAHKE Y CTYICHTAa MUPOBO33pEHUS,
MIPEJIITOJIararoIiee YBaKHTEIFHOE OTHOIIICHHE K TyXOBHBIM IICHHOCTSM CBOCH CTpPaHbI U
OOIIEKyTBTYPHBIM OPUEHTHUPAM.

B pesynbrare ocBoeHUs: MaTepuana 00yJaroIuics JOMKEH:

3HAaTB:

- 3HaTh KYJBTYPY U TPATUIIUHU CTPAH U3y4aeMOro s13bIKa, OCHOBHBIE MpaBuia (POHETHKH,
rpaMMaTHKH, HOPMBI PEYEBOI'0 OTUKETA;

- HpaBI/IJIa CTHJIMCTHUYCCKH, FpaMOTHOFO HCIIOJIB30BaAHUSA pyCCKOFO 158 I/IHOCTpaHHOFO sA3bIKA B
Pa3IMYHBIX CUTYAIUSAX JICTIOBOTO M TIOBCETHEBHOTO OOIIEHHUS, B YCTHOM KOMMYHHKAITUH. -

VYMeTh:

—HCIIOJIH30BaTh 3HAHUE PYCCKOTO U MHOCTPAHHOTO SI3bIKOB B MPOGECCHOHATBHOM IeATEITLHOCTH,
MEXKYJIBTYPHOU KOMMYHUKAIIMH U MEKITMYHOCTHOM OOILICHHUM;
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—BOCIIPUHUMATh HA CIYX W MOHUMATh OCHOBHOE COJIEp>KaHUE HECIOKHBIX MPO(heCCHOHATBHO-
OpPUEHTUPOBAHHBIX TEKCTOB;

—IeTaIbHO MMOHUMATh TEKCThI, HEOOXOIMMBIE JUIS UCIIOJIb30BAHUS B OyyIieit
npodeccnoHaNbHOI 1eATENbHOCTH;

—HAYMHATH, BECTH/TIOICPKUBATH M 3aKaHYUBATH JTUAJIOT-PACCIIPOC, TUATOT-00MEH MHEHUSIMU U
JIaJioT- MHTepBbIO/co0eceoBaHuE IPU TpUeMe Ha paboTy, coOI01asi HOPMBI PEUEBOT0 ITUKETA, IIPU
HE0OXOIMMOCTH UCTIONB3YS CTPATETH BOCCTAHOBIICHHS cOO0sI B MPoOIiecce KOMMYHHKAIIMH (TIEpectpoc,
nepedpazupoBaHue U ap.);

—JeNaTh COOOIIEHUS B 001acTH TPO(hEeCCUOHATTLHOM TEMATHKU U BBICTPABATh MOHOJIOT;

—Bmanetn:

—HaBBIKAMH HCIIOJIH30BAHMS PYCCKOTO U MHOCTPAHHOTO S13bIKA B YCTHOM M MUCbMEHHOU (popme B
cdepe mpodeccnoHanTbHON KOMMYHHUKAIUH, B cpepe MEKITUNIYHOCTHOTO U MEXKYJIbTYPHOTO
B3aUMO/ICVCTBUS.



